
It is strongly recommended that you watch the submission video that 
goes through the submission process in depth. 

Step 1: Go into your site and click on the blue “Submit” button.

Step 2: Select the “2024-25 File Submission…” assignment 
(your will also be able to see your assessment group; the 
example is the “CBPP” assessment group). Click on the 
box by your title (important) and this will select all of your 
pages (deselect ones that you don’t need). Then click on 
the blue “Submit” button. Note that by default the 
software will publish any content that is still draft.

Step 3: The software will process your submission and give you a 
green check indicator when it is done. PLEASE click on your title link 
and check your submission. If there is an error go through the steps 
again.
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