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DATE:	Month, Day, Year

TO:		Denise Runge, Provost

FROM:	NAME, Dean
		College of Name

RE:		Request to Recruit Term/Tenure Track Academic rank of discipline
PCN TBD - CIP 00.0000


I am requesting approval to begin the recruitment process for a part/full-time (000% FTE ) and term/tenure-track appointment as academic rank of discipline in the College name, Department of Name. Duties will include teaching, scholarship or creative activity, and service.  Once HR and Budget approve the position description, the PCN will be assigned. We currently have the necessary budget to cover the salary in the range for an academic rank, $60,420 - $00,000. The start date for this position will be effective month/year.

We would like to use relocation as a negotiation tool, if necessary, by having the option to offer the top candidate up to two months’ salary in relocation allowance.

Justification for recruitment.


Thank you for your consideration.
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